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1.1.

1.2

1.3.

[Monoxkeuue
0 LIKOJILHOM OMO/IHOTEeKe

1. O0mue nogoxeuns

Hactosimee mnosoxkeHHe pa3paboraHo Ha ocHoBe 3akoHa P® «O6 obpaszoBanuum», «O
OuOMMOTEYHOM [Jiesie», Ha OCHOBaHHM mpHkasa oT 1 mapra 2004 r. Ne 2/2 «O6 OCHOBHBIX
HalpaBJICHHUAX COBEPIIECHCTBOBAHMS JAEITENBHOCTH OHUONHOTEKH YUPEeXKACHHN  0OIIero
obpazoBanus P®», denepanbHoro 3akoHa ot 25.07.2002 Ne 114-03 «O npoTHBOAEHCTBUH
3KCTPEMHCTCKON JnesTenpHOCTH» .Hacrosiee nonoxeHue pa3paboTaHO B COOTBETCTBHH C
@®I'OC HOO, CanlluH, YcraBom Yupexnenus.

bubnuoreka obecneunBaeT mpaBa YYacTHHKOB 00pa30BaTeNBHOrO Mpoliecca Ha OeCIiaTHOE
10JIb30BaHHE OUOIHOTEYHO-UHPOPMALIHOHHBIME PECYPCaMH.

Ob6ecneueHHOCTh OUOMHOTEKH y4eOHBIMH, METOAMYECKHMH M CIPABOYHBIMH JIOKYMEHTaMH
YYHUTBIBAETCS NIPH JIMLIEH3UPOBAHUH 00111e06pa30BaTEIbHOTO YUPEKICHHUS.

1.4. Llenu GUGNIHOTEKH COOTHOCSTCS C LEIIMH 00pa30BATEILHOTO YUPEKACHHUS:

(dbopmupoBanHe 00LIEeH KyIbTYpPhI IMYHOCTH o0ydvaroumxces Ha ocHoBe ycBoenuns ®IOC HOO,
CO3[JaHHME YCJIOBHH Ui CTAHOBJIEHUS JIMYHOCTH MIIAIIIETO IIKOJBHHUKA, PAaCKPBITHS €ro
MHIMBUAYAIbHBIX CIIOCOOHOCTEH, BOCIUTAHUS TPOKIAAHCTBEHHOCTH, TPYAOMO0HS, YBAKEHHS K
npasaM H cBoOoaaM 4yenoBeka, GopMHpOBaHHE 3I0POBOTO 0Opa3a KHU3HH.

1.5. bubnnoTeka pyKOBOACTBYETCS B CBOSH NEATEIBHOCTH (heepalbHbIMU 3aKOHAMH,

1.6.

ykazaMu MW pacnopshkeHMsAMH Ilpesunenta P®, nocTaHOBIEHHSIMH M PacHOPSHKEHHSIMH
IlpaButensctBa P® K HCHONHUTENBHBIX  OpraHoB  cyOBekTOB P®,  pemeHusmu
COOTBETCTBYIOLIETO OpraHa yIpaBJIeHUss oOpa3oBaHHEM, YCTaBOM 0011e00pa3oBaTeIbHOTO
YUYPEXAECHHUs, HacTOSALIMM [looxeHueM.

HesTenbHOCTh OUONHOTEKH OCHOBBIBACTCS Ha MPHHLMNAX JAEMOKpAaTHH, TyMaHH3Ma,
OOLIENOCTYIHOCTH, NPHOPHTETa  OOIICYENIOBEUECKHX  [€HHOCTEH, TpakKIaHCTBEHHOCTH,
CBOOOJHOrO Pa3BUTHUS THYHOCTH.

1.7. Tlopsinok Noib30BaHHSI UCTOYHHKAMH HHGOpPMAIHH, NEPEUYeHb OCHOBHBIX YCIYT H YCIOBHS HX

1.8.

1.9.

2.1.

2.2.

NpPENOCTaBIeHNsl omnpeaensatorcs [lonoxeHueM o Oubmuoreke 0011e00pa3oBaTEIBHOTO
y4upexnaeHus U [IpaBunamu nosnap3oBaHust GUOGTHOTEKOM.

OG6pazoBaTenbHOE YUYPEXIECHHE HECEeT OTBETCTBEHHOCTh 3a JOCTYHNHOCTH H KadecTBO
O6uOMHOTEYHO-HHPOPMALIHOHHOTO 00CITY )KHBaHHsI OUOITHOTEKH.

Opranuzanvs o0CIyKMBaHHsS YYaCTHHKOB O0pa30BaTeNIbHOrO IIpolecca IPOM3BOAHUTCS B
COOTBETCTBHH C MpaBHJIAMH TEXHHKH O€30MacHOCTH U IPOTHBOIOXKAPHBIMH, CAHHTAPHO-
THTMEHUYECKUMU TpeOOBaHUSIMH.

2. OcHOBHBIE 321241

OGecnieyeHne ydacTHHKaM o00pa3oBaTENBHOrO Mpolecca - 00yYaroIIUMCS, MeAarorHYecKHM
pabOTHHKAaM, pOOUTENSIM O0YyYarolIMXCsl - JOCTyna K HHGOpMalMH, 3HAHUSM, KYJIBTYPHBIM
LHEHHOCTSIM  TIOCPEACTBOM  HCIONB30BaHUS  OUONIMOTEUYHO-MH(QOPMALIMOHHBIX  PECypCOB
00111€00pa30BaTENBFHOIO YUPEXKISHUS Ha Pa3IHYHBIX HOCHUTENAX: OyMa)KHOM (KHMXKHBIM (QOHL,
(GOoHA MepHoAHMYECKHUX H3JaHUi); MarHUTHOM (GOHI aynuo- ¥ BUAeokaccer); udposom (CD-
JUCKH); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) K HHBIX HOCUTENSX .

BocnuTanue KynpTYpHOIO W TPaXTAHCKOTO CaMOCO3HAHHWS, IIOMOIIb B COLHaNIH3allUU
oOydarolierocsi, pa3BUTHH €ro TBOPYECKOT 0 MOTEHIHANA.,



2.3. ®opMHpOBaHHE HABBIKOB HE3aBHCHMOIO OHOJIMOTEYHOrO MOJB30BATENS: O0YYEHHE IIOMCKY,
0TOOPY ¥ KPUTHUYECKOH OLleHKe HHGOPMALMH B COOTBETCTBHH ¢ TpeboBanusamu OI'OC.

2.4, CoBepLICHCTBOBaHHE MPENOCTABIAEMBIX OHUONMHOTEKOM YCIyr HAa OCHOBE BHEAPEHMS HOBBIX
HHQOPMALIMOHHBIX ~TEXHOJOTHM M  KOMIBIOTEPHU3AUMH  OUOIHOTEYHO-HH(POPMALHMOHHBIX
npoueccoB,  GopMHpoBaHME  KOMQOpTHOM  OHONMMOTEYHONW  cpempl HPH  YCIOBHH
KOMIIBIOTEpU3ali OUOITHOTEKH.

2.5. IlononmHenne U coxpaHeHHe G(OHIOB OUONIHOTEKH YYeOHO-METOTUYECKMMH IOCOOHIMH,
OTBeUaroLUM TpeboBaHUAM peanuszauuu HoBeIX ®I'OC HOO.

3. OcHoBHbIE PYHKIHH

3.1. ®opmupyer dpona OUOIHOTEYHO-UH(GOPMALIMOHHBIX PECYPCOB LIIKOJIBI;

KOMILJIEKTYET YHHUBEPCANIbHBIN QOHT yueOHBIMH, XY10)K€CTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NIEarOTMYECKMMH M HAy4YHO-IOMYJSPHBIMH NOKYMEHTAaMH Ha OYMaXHBIX M 3JIEKTPOHHBIX
HOCUTeNsAX UHpOpMalUHu MONONHAET (oHI HUHGOPMAIMOHHBIMH pecypcaMH ceTH KMHTepHer,
6azamMu 1 OaHKaMH JTaHHBIX OPYTHX YUPEXKICHHUH U OpraHu3aiui;

OCYILECTBIISIET pa3MEeIlleHHe, OPTaHU3alIUIO U COXPAHHOCTh JOKYMEHTOB OHOJIHOTEKH.

3.2 OpraHusyeT H BeIeT CHpaBouHO-OMONHMOrpaduyecKuit ammapar: KaTalord, TeMaTH4YeCKHe
KapTOYKH, 3JI€KTPOHHBIN KaTaJor.

3.3.  OcymectBnser auddepeHurpoBaHHOe OUOIHOTEUHO-HHGOPMAIHOHHOE  00CIy)KHBaHHE
oOyJaromuxcs.

3.3.1 Ilpenoctapnsier “HGOPMAILOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTENSAX Ha OCHOBE U3yUYEHHS HX
MHTEPECOB U MHQOPMAIOHHBIX MOTPEOHOCTENH.

3.3.2. Opranusyer oOyuyeHHe HaBBIKaM HE3aBHCHMOI0 OHOJIMOTEYHOro Mojb3oBareis’ MHGOpPMALIKH,

CONEHCTBYET HHTErpallii KOMIUIEKCAa 3HaHWM, YMEHHH M HaBBIKOB palbOTBI ¢ KHHIOH H
uHpOpMalIHei;
OpraHusyeT MaccoBbIe MEPOINPHUSATHS, OPUEHTHPOBAHHBIE HAa Pa3BUTHE OOIIEH M YHTATENBCKON
KYJBTYpPbl JTMYHOCTH, OKa3bIBaeT COAEHUCTBHE IPHU OpPraHH3allMd BHEYPOYHOH NESATEIBHOCTH,
opranusyemoil B ycioBusax peamuzanud OI'OC HOO, coneicTByeT pa3BHTHIO KPHTHYECKOTO
MBILLJIEHHS;

3.4. OcymecTBisieT OUOIHOTEYHO-HHGOPMALIMOHHOE 00CITY)KHBAaHHUE TI€1arOrMYeCKUX pabOTHHUKOB:

3.4.1.Y noBneTBOPSET 3aNpPOCH], CBA3aHHBIE ¢ 00yUeHHEM, BOCIIUTAHHEM H 310POBEEM NETEH;

3.4.2 Y noBNETBOPSET 3apOCkl B 001aCTH NMEAArOrMuecKX MHHOBALMH U HOBBIX TEXHOJOTHH;

3.4.3.Co3pnaer OaHK negaroruueckoi MHGOpMALMU KaK OCHOBBI €IHHOH MH(OPMAIMOHHOM CIIy»KObI
001eobpa3oBaTeIbHOTO  YYPEXKIEHHs, OCYIIECTBISET  HAKOIUIEHHe, CHCTEMAaTH3alHIO
MH(GOpMalUHH 10 peIMeTaM.

3.4.4.CnocoOCTBYET MPOBEIECHHUIO 3aHATHH 110 (OPMUPOBAHHIO UHGHOPMAIIMOHHOH KYJIBTYPHI.

3.5. YoBieTBOpsET 3anpockl MoJIb30BaTeNe 1 HHGOPMHUPYET O HOBBIX MOCTYIIJIEHUSAX B OHOIHOTEKY,
B TOM uHcJe crnocobeTByromux peanuzauuu @I'OC HOO;

3.5.1. KoHcynbTHpyeT o BoIpocaM opraHu3ally ceMeHHOro YTeHusl, 3HAKOMHUT ¢ HHGOpMalHel 1o
BOCIIMTAHHIO JETEH;

3.5.3.0cyiuecTBiIsi€T CBEPKY BHOBb IMOCTYMHUBIUEH JHTepaTypbl cO CIHCKOM 3KCTPEMHCTCKHX
MaTepHaJIOB .

3.5.2. KoHCYIBTHPYET MO BOMpOcaM yuyeOHBIX H3NaHUHR I 00ydarouXcsl.

4.0Opranuszanus aesiTebHOCTH OHONHOTEKH

4.1. Hanrune yKOMIUIEKTOBAaHHOH OMOMHOTEKH B HAUaIbHOM 1IKoJe, peanusyrommeid OPIOC.

4.2. Ctpykrypa OHOIHOTEKH: aOOHEMEHT, XpaHUJIHINE YYeOHHUKOB.

4.3. bubanoreyHo-uHGOpMALMOHHOE OOCITY>KUBAHHUE OCYILECTBIISIETCS B OCHOBE OHOJIMOTEYHO-
UHQOPMALMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM M BOCIMHTATEIbHBIM IUIAHOM LUKOJIBI,
IporpaMMaMH, MPOEKTaMH U MJIaHOM paboThl OHOIHOTEKH.



4.4, Illkoma co3maeT YycJIOBHS M COXPAHHOCTH allllapaTypbl, OOOPYHOBaHHSA M HMYINECTBa
OubnHoTeKH.

4.8. OTBETCTBEHHOCTh 3@ CHCTEMAaTHYHOCTP M KadyeCTBO KOMILIEKTOBAHHS OCHOBHOIO (hoHmIa
OuOIMOTEKH, KOMIIJIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBHH ¢ (pedepalbHBIMU IIEPEYHIAMH
y4eOHHKOB ¥ y4e0HO-METOIHYECKHX H3/aHHUMH, a TaK)Ke CHCTEMATHYHOCTh CBEPOK IOCTYIUBILEH
B (oHa nurepaTypbl cOo CHHCKOM BKCTPEMHCTCKON JHTEPATYphl, CO3JaHHE HEOOXOIUMBIX
YCIIOBUH Ul NEATENBHOCTH OMOIMOTEKH HECEeT NUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM
YUPEXIEHHUS.

4.9. Pexum paboTsl OGMONMHOTEKH OINpenesseTcss IIKOJbHBIM OUOIMOTEKAPEM B COOTBETCTBHHU C
NpaBUJIaM¥ BHYTPEHHETO pacnopsifika o0Ieo0pazoBaTenbHOro yupexaeHus. [Ipu onpenenenuu
pexxuma paboTel OMOINOTEKH NpeayCMaTpUBAETCsl BEIACIECHHE:

4.9.1 BpemeHH 1151 €)KeTHEBHOTO BBIIOJIHEHHS BHYTPHOUOIHOTEUHON paboTEI,

4.9.2 OnHoro pasa B Mecsl] - JHsI, B KOTOPBIH IPOU3BOIUTCS CBEPKA HMEIOLIENCS JINTEPATYPHI CO
CrnuCcKOM 3KCTPEMUCTCKOR JIUTEPATYphI (  :hitp://minjust.ru/ru/extremist-materials?search=)

4.10. B nensix obecrnedeHus pallMOHAIBHOTO UCIIOIb30BaHUs HHPOPMAIIMOHHBIX PECYPCOB B paboTe ¢
JeTbMH OHMONMOTEeKa INKONBI B3aMMOJEHCTBYeT ¢ OMONHOTEKaMH IOPYrux 00pa3oBaTeIbHBIX
yUpexIEHUHN palioHa.

4. ¥Ynpasneunue. llltaTnl

5.1. VnpaBneHnue OHUONHOTEKOH OCYILECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Pd,
cyOwrexToB PO 1 IITaTHRIM pacnucaHHeM LIKOJIBI.

5.2. Obee pyKOBOACTBO NESTENFHOCTHIO OUOIHOTEKH OCYIIECTBISIET JUPEKTOP LIKOJIBL.

5.3. PykoBoactBo OuOGIMOTEKOH OCYLIECTBISIET 3aBENyIOIIMM IIKOJBHBIA OHOIHOTEKOM, KOTOPHIM
HECET OTBETCTBEHHOCTb B IIpeleiaX CBOEH KOMIIETEHUWH Iepel JIHPEKTOPOM IIKOJIBI,
00y4aroIUMHUCs, UX POOUTENSIMH 32 OpraHU3alfIo U Pe3yJbTaThl NeSITEIbHOCTH OUOIHOTEKH, B
COOTBETCTBUHU c (G yHKIMOHATBHBIMH 00513aHHOCTSIMH, NpeayCMOTPEHHBIMU
KBaJIM(UKATHOHHBIMH TpeOOBaHUSIMH, TPYAOBEIM JIOTOBOPOM U yCTaBOM
001meo6pazoBaTeIbHOTO YUPEIKICHHUS.

5.4. 3aeenyromuii OuGnHOTEKOM  Ha3zHAYACTCs  JUPEKTOPOM  INKOJBI, SIBISETCS  WICHOM
IIEJAaroTHYeCKOoro  KO/UIEKTMBa M BXOAMT B COCTaB  II€JJarOTHYeCKOr0  COBETa
00mmeo6pa3oBaTeILHOTO YUPEXKIACHHS.

5.5. 3aBenyroLu i 6ubnuoTeKon paspabaTbiBaeT U NIPEACTABIAECT  PYKOBOIOUTEIO
o0mmeo6pa3oBaTeIbHOTO YUPEXKACHHUS Ha YTBEPXKICHHE CAeyIOIIHe JOKYMEHTHI:

5.6.1 Tlonoxxenue o 6ubIMOTEKE

5.6.2. IlpaBuiia nonp30BaHus OUOTHOTEKOH;

5.6.4. I11aHOBO-0TUETHYIO JOKYMEHTALIUIO;

5.6.5. Ilnan paGoThl Ha TEeKyIIHii rom;

5.6.6. Ananu3 paboThl OUOIHOTEKH 110 HTOraM rofa.

5.6.7. AKT pe3y/IbTaTOB CBEPKH HMeMoLIeHcs nuTepaTypbl co CIHCKOM 3KCTPEMUCTCKOM JINTEPaTyphl.

5.7. PaboTHuKM OHOIHMOTEK MOTYT OCYIIECTBISATH [€NarOrMuecKylo AesATeIbHOCTh. COBMelleHUe
OnOnuoTeuHo-HH(QOPMALIMOHHOW M MEJAarorH4ecKod  JeSTeNbHOCTH  OCYIIECTBISIETCS
paboTHUKOM OMOIHMOTEKH TONBKO Ha JOOPOBOJILHOH OCHOBE.

5.8. TpynoBele oTHomieHUsS pabOTHUKOB OHONMHOTEKHM U 00meoOpa3oBaTEIbHOTO  YUPEXKICHUS
peryJupyroTcsi TPYIOBBIM JOTOBOPOM, YCIOBHSI KOTOPOTO HE [OJDKHBI IPOTHUBOPEUUTH
3akoHOHaTeNbeTBY PO o Tpyne.

6. IlpaBa u o6s13aHHOCTH OUOIHOTEKH
6.1. PaGoTHHK OMOIMOTEKH UMEET NpaBo:

6.1.1. CamocTosTenbHO BhIOMpaTh (QOpPMBI, CpeACTBa U MeTOAbl OMOIMOTEYHO-HHPOPMALMOHHOIO
o0cmyxuBaHUsT 00pa30BaTENBHOTO H BOCIIUTATENBHOTO TIPOLIECCOB B COOTBETCTBUH C LEMSIMH H



3ajavaMH, yYKa3aHHBIMH B YcTaBe o00Ieo0pa30BaTeNbHOTO yupexaeHHs K [IoJoXeHHH O
oubnmoreke 06106 pazoBaTEIBLHOIO YUPEeIKACHHUS;

6.1.2. 3bIMate U peanu3oBBIBaTh AJOKYMEHTHI U3 ()OH/IOB B COOTBETCTBUH C MHCTPYKIHEH IO YYETY
6ubnuoreyHoro GoHxaa;

6.1.3. Ompenenate B COOTBETCTBHM C IpaBHJIAMH II0JIb30BaHUS OUOIHOTEKOH, YTBEPXIEHHBIMH

pyKOBOAMTENEM 0011e00pa30BaTENbHOIO YUPeXISHUS, M MO COIJIaCOBAHHIO € MPO(COK3HBIM

KoMuTeTOM MM COBETOM IIKOJABI BHIBI M pa3Mepbl KOMIEHCAMU Yyiuepba, HaHECEHHOTO

MOJIL30BATENISIMU OUOJIMOTEKH,

6.1.5. YuacTBOBaTh B ylpaBieHHH 00111€00pa30BaTEIbHBIM YUPEXKICHUEM B MOPsAKE, OTpeaeeHHOM
YcTaBOM ydpexaeHus;

6.1.6. ViMeTh exeroaHsli oTnyck 28 kajeHIapHbIX OHEH U JOMOJHHUTENbHBIH ONIaYiBaeMbIi OTITYCK
B COOTBETCTBHHM C KOJJIEKTHMBHBIM JOTOBODOM MEXJAY paOOTHHKaMH H PYKOBOACTBOM
00611e00pa30BaTEILHOTO YUPEXKACHHS HIIH HHBIMH JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH;

6.1.7 BBITE NpeacTaBIeHHBIMH K pa3IMYHbIM GopMaM MOOINPEHHs, HarpagaM M 3HAKaM OTJIHYHS,
NPELYyCMOTPEHHBIM I pa0OTHHKOB 0Opa30BaHUsl U KYJIBTYpHI,

6.1.8 YuacTBOBaTbH B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM P® B paGore GHOIMOTEUHBIX acCOLMALIMM
HJIU COFO30B.

6.2. PaboTHUK OUOIHOTEKH 00sI3aH:

6.2.1 OOGecneunTs MONB30BATENSIM BO3MOXKHOCTH pabOTBl ¢ HMHGOPMALHOHHBIMH pecypcaMu
OHOIHOTEKH;

6.2.2 ndopmupoBaTh NoJIb30BaTeIeH O BHIAX NPEAOCTaBIAEMbIX OHOIHOTEKOH yCayT;

6.2.3. ®opMHpoBaTh (GOH/BI B COOTBETCTBHH C YTBEPXKACHHBIME (ellepalIbHBIMK MEPEYHAMHE YIeOHBIX
usnanui, tpebopanusiM OI'OC, obpa3oBareNbHBIMH HporpaMMamMH 00IIe00Gpa30BaTEILHOTO
YUPEXIEHHs, HHTEPECAMH, NOTPEOHOCTAMH U 3alpOCaMH BCEX KaTeropui mosip3oBaTeiei;

6.2.4. B cootreerctBuu co Crarweit 13 ®enepansHoro zakona ot 25.07.2002 Ne 114-®3 «O
IPOTUBOJACHCTBUU IKCTPEMHCTCKOM AEATENBHOCTH», TYHKTOM 7 [lonoxxeHus 0 MUHHCTEPCTBE
roctunud  Poccuiickoit  ®enepauuy, yrtBepxaeHHoro Ykazom Ilpesunenta Poccuiickoit
®enepanun ot 13.10.2004 Ne 1313 cBepars JTUTEpaTypy, MOCTYMHBINYIO B GOHI OUOIHOTEKH
co CHMCKOM 3KCTPEMHUCTCKOMH JINTEPaTyphlL.

6.2.5. He nonyckaTs mocTymiieHHs B GOHI OHOIHOTEKH TUTEPATYPhl SKCTPEMHCTCKOTO COAEPIKAHHUS.

6.2.5. CoBepuieHCTBOBaTh MH(QOpMaLMOHHO-OHONUHOrpadudeckoe U OHOIHOTEUHOE OOCTY)KHBAHHE
[10JIb30BaTEJIEH

6.2.6. Obecne4yuBaTh COXPAaHHOCTH HCIOJIB30BAHHS HOCHTEeH MH(OpPMAIHH, UX CHCTEMATH3AIHMIO,
pa3MelleHNe U XpaHeHHE;

6.2.7.06ecnieunBaTh pexHM pabOTBHI B COOTBETCTBHH C MOTPEOHOCTSAMH I0JIB30BATENCH H paboTOM
001e00pa3oBaTENBHOIO YUPEXICHHUS,;

6.2.8. OTuMTHIBaTBECS B YCTAHOBJIEHHOM IMOpSIKE Mepel pYKOBOTUTENEM 00Ineo6pa3oBaTebHOTO
yupexJeHus He pexe | pasa B ro;

6.2.9. IloBblmath KBaTH(QHUKALIHIO.

7. IlpaBa u 00s13aHHOCTH NOJIL30BaTeel OMOTHOTEKH

7.1. Ilonp3oBarenu 6UOIHOTEK UMEIOT MPABO:

7.1.1 Tlomyuyate nojHyro uHoOpManMIO O cocTaBe OHONHOTEeYHOro (oHAA, HHOOPMAIMOHHBIX

pecypcax M IpeaocTaBisieMbIx OUOINOTEKOH yemyrax;

7.1.2.Ilonp30BaTecs CipaBOYHO-OHOIHOrpaduyeckuM annaparoM OUOIHOTEKH;

7.1.3. Tlomy4aTs KOHCYJBTAIIMOHHYEO IIOMOIIIb B IOUCKE M BBIOOpE HCTOYHHKOB HH(OPMAIHH;

7.1.4. IlonyyaTs BO BpeMEHHOE T0JIb30BaHKE Ha aDOHEMEHTE U B YHTAJILHOM 3aJie [1eYaTHbIe U31aHus,
ayqMOBH3YalbHbIE JOKYMEHTHI U APYTHE HCTOUHHKH HHPOPMAIHH;

7.1.5. IlpoaneBatb CpOK MOJIb30BAHUS TOKYMEHTAMH,;



7.1.6. Tlony4ate TemaTuyeckue, paxTorpapuueckue, YTOUHsOMMe U OubOnuorpaguyueckie CrpaBKu
Ha ocHOBe GoHa OUOIHOTEKH;

7.1.7. Tlony4yaTh KOHCYJIBTAallMOHHYIO INOMOIIL B paboTe ¢ HH(poOpMalued Ha HETpaIWLHOHHBIX
HOCHTENSIX NpU IIOJb30BAaHUU JNNEKTPOHHBIM M HWHBIM O0OpYJOBaHHEM TIIPH  YCIOBHH
KOMITBIOTEpHU3aLINY;

7.1.8. YyacTBOBaTh B MEPONPUSATUSX, IPOBOTUMBIX OHONHOTEKOH;

7.1.9.  OOpamatbcs  ans  paspelieHus  KOHGIHKTHOM  CHTyallHd K  PYKOBOIUTENIO
0011eo6pa3oBaTEIbHOTO YUPEIKIACHHUS.

7.2. Ilonp3oBaTenu 6uOIMOTEKH OOSI3aHBI:

7.2.1.CobmonaTh NpaBuia MoJb30BaHus OUOIHOTEKOIH;

7.2.2.bepexHO OTHOCUTBCS K NPOU3BEICHUSIM IeyaTH (He BBIPBIBATh, 3arU0ATh CTPaHHUII, HE Je/aTh B
KHUIaX IOQYEPKMBAHHUH, IIOMETOK), HHBIM JIOKYMEHTaM Ha pa3IMYHbIX HOCHTEJIX,
000pyI0BaHHIO, HHBEHTAPIO;

7.2.3. IlopnepxuBaTh NOPSJOK pPacCTAaHOBKH JIOKYMEHTOB B OTKDBITOM JOCTyIle OHOIHOTEKH,
pacIoJIOKEHHUS KapTOTEK B KaTajorax U KapToTeKax;

7.2.4. Tlonp30BaThesl HEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAaMH TOJIBKO B IIOMELEHUH OHOIHOTEKH;

7.2.5 VO6enutscs NpH NOJNYYEHHH NOKYMEHTOB B OTCYTCTBHHM Oe(hEeKTOB, a Npu OOHApYKEeHHH
npouH(POpMHPOBATh 00 3TOM pabOTHHKA OUOIHOTEKH.

N10J1b30BaTENb; BO3BPALAaTh JOKYMEHTHI B OMOIMOTEKY B YCTaHOBJIEHHBIE CPOKH;

7.2.6. 3aMEHATh JOKYMEHTHl OUOINOTEKH B Cllydae MX YTpaTbl WM HOPYH MM PAaBHOLEHHBIMH JIH0O
KOMIIEHCHPOBATh yLIEPO B pa3Mepe, YCTAaHOBIEHHOM IpaBUjIaMH 110J1b30BaHUs OUOJIHOTEKOH;

7.2.77. IlonHOCTBIO paccuuTaThCs ¢ OMONHOTEKOH MO HCTEYeHHH cpoka OoOydeHHs Wid paboThl B
0011e00pazoBaTeIbHOM YUPEKICHUH.

7.3. Ilopsnok nonp3oBaHusi OUOIUOTEKOIH:

7.3.1. 3anmuce obyqaronuxcst 0011e00pa3oBaTeIbHOTO YUpexaeHHsT B OUOTHOTEKY MPOU3BOJUTCS 110
CIIMCOYHOMY COCTaBy Kjacca B HWHAUBUAYaJbHOM TMOpSAJKE, MEAaroriyecKMX W HHBIX
paboTHHUKOB 00111€00pa30BaTENBHOIO YUPEXKACHUS, pOUTENeH 00yJYaroIUXCs - MO MaclopTy;

7.3.2. Ilepepeructpanus noyib3oparesner OHOIMOTEKH TPOU3BOAUTCS €XKETrOIHO;

7.3.3. JIOKyMEHTOM, NOATBEPXKJAIOIIUM MPaBO MOJIb30BaHUS OUOIHOTEKOM, SBISETCS YHTATENLCKUM
hopmynsp;

7.3.4. Yutatenbckudl Qopmynsp $uKCHUpyeT naTy BbeIAaYd MOJBb30BATEIIO JOKYMEHTOB M3 (OHIA
OHOIMOTEKH U UX BO3BpalleHusl B GUOIHOTEKY.

7.4. Tlopsinok NoJIb30BaHUS A0OHEMEHTOM

7.4.1 MakcuManbHble CpPOKM I0JIb30BaHHS JOKYMEHTaMH, Y4eOHHKaMH, Y4eOHBIMH IOCOOHSIMHU -
y4eOHBIH TOI;

7.4.2. Tlonp3oBaTend MOrYT HPOMIUTH CPOK ITOJIb30BaHHS JTOKYMEHTaMH, €CIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENEH.

7.4.3. JlokyMEHTBI, IpeJHa3HAYeHHbIe 11 paboThl B OHONINOTEKE, Ha IOM HE BBIIAIOTCS;

7.4.4 DHIMKIIONENUH, CIIPAaBOYHUKH, PEIKHE, LIEHHbIE W HMEIOUIHECs B €IUHCTBEHHOM JK3EMILISIpE
JIOKYMEHTBI BBIIAIOTCS TOJBKO Ul paboThl B OUOIHOTEKE.



